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Research Sign-Up System
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Introduction

The Vanderbilt Psychology Research Sign-Up System provides an easy method for you
to sign up for studies. Everything is done through the software’s web-based interface, so you
can access the system at any time, from any computer, with a standard web browser.

Getting Started
Using a web-browser (such as Internet Explorer or Netscape), go to:

http://vanderbilt.sona-systems.com/

Note: The system works best if you use a web browser that is reasonably up to date. It works
well with Internet Explorer version 4 and above, and Netscape version 4 and above. It will work
with other web browsers, and with older version of Internet Explorer and Netscape, however the
layout may not be as clean.

Requesting an Account

On the left side of the main login screen is a link for new users to request an account New
User?).

After you click the New User link, you will be asked to provide some contact information.
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Studies that currently have available participation times (timeslots) will have “TIMESLOTS
AVAILABLE " listed on the left side of the screen. If no studies have available timeslots, you
may want to logon to the system a few days later to see if new timeslots have been added.
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Timeslots

NOTE: This is a 2-part study. Please select a suitable time below for the first part, and you will then
be shown the list of eligible times for the second part, which you must also sign up for now.

Date Location Course Sign Up?
2011 0:00 AM - 10:30 A Wison 220 | xl sow
B et A Wison 220 | ] ot
T e A wison 220 | 5] T
e o Wison 220 | A sew
P011 4100 M - 8:30 P Wison 220 | E =%

After you click Sign Up, you will see information displayed confirming the time and location of
the study you plan to participate in. You will receive an email confirmation. You are now signed
up for the study.

Some studies require a special password to sign up. If this is the case, it will be noted. The
researcher should have given you this special password. It is not the same as the password you
use to login to the system. You will need to enter the special sign-up password just before you
click the Sign Up button to sign up for a timeslot.

You may only sign up for a timeslot up until a certain time before that timeslot is scheduled to
occur. The system will not show a Sign-Up button for timeslots where it is too late to sign up.

Canceling a Sign-up

If you need to cancel a timeslot you have signed up for, you can do this from the My Schedule
and Credits page. Choose the My Schedule/Credits option from the top toolbar. You will see
listed all the studies you have signed up for, as well as those you have completed. Studies you
have signed up for that you are allowed to cancel will have a Cancel button next to them.
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There is a time limit (deadline) before the study is to occur, after which it is too late to cancel.
This restriction is listed at the bottom of the page.
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Participants will only see & be able to sign up for studies for which they are eligible based on the
following:

- prescreen responses
- course selection

- study restrictions

- available timeslots at any given time

- limitations due to previous unexcused failures to show for experiments

Any two participants are not likely to see the same list of studies for which they are eligible.

If the current responses to your prescreening are correct & you are seeing nothing listed in the
studies page, then there are no current studies with open timeslots for which you are eligible.
For instance, currently the Sona System may have no studies that have approval to work with
minors [less than 18 years old].

Invitation-only studies are managed by those studies' researchers & require an invitation code.
They may contact participants directly in a number of ways; one of which is through the Sona
System based on your prescreen responses. If you update your prescreening after an invitation
is sent out through the Sona System, you will only see an invitation the next time researchers
are soliciting participants for studies for which you are eligible.
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